JTOJDKHOCTHASI MHCTPYKIMA
3aMeCTHTE/s HAYATbHUKA OT/AE/IA M0 IKOHOMHYECKOH NOJIMTHKE,
HHBECTHLHAM H NMPeANPHHAMATEIbCTBY

1. OBIIME NMOJIOKEHUSA

1.1. Hacrosiuas JOJOKHOCTHasS WHCTPYKUHMs oOmnpenenseT (GyHKIMOHAIBHbIC
00S3aHHOCTH, TIpaBa M OTBETCTBEHHOCTH 3aMECTUTE/IA HadalbHMKa OTAc]a O
YKOHOMHYECKOH MOJMTHKE, MHBECTUIIMAM U MPEANPUHUMATENLCTBY (Aanee — 3aMeCTHTEIb
HAyaJIbHUKA OT/IENA).

1.2.B cooTBeTCTBHH ¢ PeecTpom J0KHOCTEH MyHUIMITATBHOM CTyKOBbl JIOJDKHOCTD
JaMecTHTeNs HAYaIbHHKA OTAENa SBISETCS BEIyIUeHd [IO/DKHOCTBIO MyHHLMIATBHOH
CITYXOBI.

1.3. 3amecTuTe]h HauyaJbHUKA OTAENa Ha3HAyaeTcsd Ha  JOHKHOCTH  H
ocBOOOXKIaeTCs OT JO/UKHOCTH PaCIOpsCHHWEM [JIaBbl  aJIMHHHUCTPAlHH paiioHa B
MOpsi/Ike, YCTAHOBICHHOM JEHCTBYIOLIMM TPYJOBbIM 3aKOHOJATCIBCTBOM, 3aKOHOM
Pecry6muku Jlarectan «O MyHHUMTIATLHON Ciyk0e B Pecrny6nuke Jlarectany.

1.4. 3amecTuTelb HAuaJlbHHKA OT/AENa B CBOEH [CATEIBHOCTH MOAOTHETCH
Ha4aJbHUKY OT/ENa.

1.5. Ha 10MKHOCTD 3aMECTHUTENISl HadyaJlbHUKA OT/IeJ1a Ha3HA4aeTCsl JIMIO, UMEIOIIICE
BeIcIee podeccuoHaibHoe 00pazoBanue 6e3 NpebABICHH TpeGOBaHUH K CTAKY.

1.6. 3amMecTHTENb HAUaIbHUKA OT/IeN1a 00s3aH:

3HATh:

- Koucrurymmio Poccuiickoii  ®ejnepauuu;  DenepaibHbie  3aKOHBI,  YKasbl
[pesunenta Poccuiickoit dejiepaliny; MOCTAHOBICHUS W PACIOPIKCHHA [IpaBuTenbCcTBa
Poccuiickoit Penepaunu, BEJIOMCTBCHHbBIC IMPABOBBIC AKThHI (Mo HampaBlIeHUSAM CBOEH
JIESTEJIbHOCTH ),

- Konctutynmio PecryOnuku  JlarecTaH, HOPMAarWBHBIC —TIPAaBOBLIC — dKTBI
Pecrny6mku JlarectaH (110 HanmpapJIeHUsIM CBOCH JIeATEIILHOCTH),

- YcTaB MyHHIMIIANBHOIO paioHa «KM3UIIOPTOBCKUH paiOH»; MYHHLMIIATbHBIC
HOPMATHMBHBIC MPABOBBIE AKThl OPraHOB MECTHOTO CaMOYIpPaBICHHUA (o HarpaBJIEHHAM
CBOEH JIeATETHHOCTH);

OGnanath HaBbikaMd A(PGOEKTHBHOrO IUIAHKPOBaHHMS pabovyero BPEMEHH W
opranm3aiuu  paGoThl, ONEPATHBHONO MPHHATHA W pealu3alldd yIpaBICHUCCKUX
pellieHHi, OpraHM3alMd ¥ O0ecreyeHns BBITOJHEHUsS 3ajad, BEJICHHA JICJIOBBIX
[eperoBOpoB, MyGJIMYHOrO BRICTYIUIEHHS, aHAIM3a W MPOrHO3HPOBAHHA, yHETa MHCHMA
KOJUIEr, COTPYIHHYECTBA C KOJUIEraMi M MyHHIHITAIbHBIMH CIIY)KAIIUMH HHBIX OpraHOB
MECTHOTO CaMOYIpaBJIeHMs], TOCYIaPCTBEHHBIMH CIIYKAIIMMH, OpraHA3alii paboThl 10O
3(ppEKTHBHOMY B3aUMOJIGHCTBUIO € HMHBIMH OpraHaMH MECTHOrO CaMOyIpaB/ICHMA,
rocyJapcTBeHHbIME opranamu Poccuiickoii  @Denepandd  H PecnyOnuku  Jlarecran,
BJIA/ICHUS KOMIBIOTEPHOM M JAPYroil  OpITeXHMKOH, padoThl €O CIy)KeOHBIMH
JOKYMEHTaMH, aJlalTallii K HOBOW CHTYyallid M MPHHATHS HOBBIX MOJXOJO0B B PELICHHH
[OCTABJIEHHBIX 3aja4, KBAIM(pUIMPOBAHHOH pPabOTBI ¢ JIOJABMM 10 HEAONYIICHHIO
JIMYHOCTHBIX KOH(GIUKTOB, CHCTEMATHIECKOTO MOBBILICHHS CBOCH KBaJIMUKALIHH.



1.7. 3amecTHTe]b HA4YalbHMKA OT/AENa M[O/DKEH BJIAJCTh B COOTBETCTBHH C
[lepeuneM KBaTU(QUKAIMOHHBIX TPEOOBAHUH K npodecCHOHAIBHBIM 3HAHHAM H HaBbIKAM
B ob6nacTy HWH(GOPMALMOHHO-KOMMYHHKAIIMOHHBIX texnosoruii  (MKT) ¢ yuerom
KATeropuii M  TPYNI  JIOJDKHOCTEH MYHHIMIIATBHON  CilyKObl,  YTBEPIKICHHBIM
HoCTaHOBIeHHEM anMUHECTpaud MP «Ku3HiropTOBCKHi paiion», B TOM THCIIE:

3HAHMSIMM  ANapaTHOro M [POrPaMMHOr0  obecreueHus, BO3MOJKHOCTEH H
0COGEHHOCTEHl  NPHMEHEHHs COBPEMEHHBIX — HH(OPMALHOHHO-KOMMYHHKAIMOHHBIX
TEXHOJOIMH B OpraHax MECTHOTO CaMOyINpaBieHH, o0LMX BOMPOCOB B 00JaCTH
obecredeHus: HHGOPMALIMOHHON 0€30TMACHOCTH; CHCTEM B3aMMOJICMCTBHSI C IpakJIaHaMH
M OPraHU3alMsMH, CHCTEM MEKBEIOMCTBCHHOIO B3aUMOJICHCTBHS, HH(OPMAILMOHHO-
AHAJMTHYECKHX CcHcTeM, obecrieunsatonmx cbop, 00paboOTKy, XpaHCHHE W aHAJIU3
JTAaHHBIX, CHCTEM YIIPABICHHUS 3JICKTPOHHBIMH apXHBAMH;

HABBIKAMH pabOThl ¢ BHYTPEHHHMH W  NepHpepuiHbIMHU yCTPOHCTBAMH
KOMITBIOTEPA, ¢ HHMOPMALMOHHO-TEJIEKOMMYH HHKAIIMOHHBIMU CETAMH, B TOM HHCJIE CETBIO
WHTepHeT, B OINEPALMOHHOH CHCTEME, B TEKCTOBOM pPEJAKTOpe, € SJICKTPOHHLIMH
tabaunamu, ¢ 0Oa3aMu JAHHBIX, YIPaBJICHHs JIEKTPOHHOW IMOYTOM, TOArOTOBKH
Mpe3eHTALMH, HCIONB30BaHM TPAGUICCKUX 00BEKTOB B AJIEKTPOHHBIX JIOKYMEHTaX,
paboThl ¢ CHCTEMAMM B3aMMOJICHCTBUs € MPAKIAHAMH M OPTaHM3ALMAMH, € CUCTEMAaMH
MEYKBEJIOMCTBEHHOTO B3aUMOJIEHCTBHS, ¢ HHPOPMALIHOHHO-aHATUTHICCKUMH CHCTEMAMHU,
obecnieunBaronMu  cbop, 00paboTKy, XpaHeHHE W aHaIM3 JaHHBIX, C CHCTCMaMH
YIPaBICHUS IEKTPOHHBIMH apXHBaAMH.

1.8. 3amecTHTe) b HAUaJIbHMKA OTIENa B CBOEH IEATCIILHOCTH PYKOBOJCTBYCTCH
3aKOHOJIATEBHBIMA M HOPMATMBHBIMH JOKYMEHTaMH B 0ObeMme, HEOOX0UMOM LIS
MCIIOJIHEHHS COOTBETCTBYIOLIMX JOJHKHOCTHBIX 0053aHHOCTEH, YcraBom
MYHHIMTIATHHOrO  paifona «KH3MIIOPTOBCKHH paiion», TNpaBujiaMH BHYTPEHHETO
TpymoBoro pacropsiaka, MHCTpyKuMeH 1o JI€IOMPOH3BOACTBY PeryiiameHTOM
aqmunreTpaimu - MP «KU3HIIOPTOBCKHH  paloHy, [TonoxkenueM  oTjejaa 10
AKOHOMMUCCKOH TOJHTHKE, MHBECTHLMSM H TPEINPHHAMATEILCTBY, W HACTOAUICH
JIOJKHOCTHOM MHCTPYKLIKEH

1.9. Bo Bpemsi OTCYTCTBHUSI Ha4yaJbHUKA OT/E/A B [10JHOM 00beMe MCIIOIHACT €ro
0053aHHOCTH.

2. TOJIKHOCTHBIE OBSA3AHHOCTH

2.1. 3amecTrTenb HaYaIbHUKA OT/IE)IA!

oGecIieynBaTh  BHITIONHEHHe (eepalbHbIX 3aKOHOB, 3aKOHOB PecryOmnku
JlarecTaH, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB H MYHMIHMIAILHBIX MPaBOBLIX AKTOB T1O
BOIIPOCAM, OTHOCSIIIMMCS K €0 KOMIETEHIHH, & TAOKE [TpaBua BHYTPEHHETO TPYAOBOIO
pacropsiJika B aIMHUHUCTPALINY;

OCYIIECTBJISICT BBINOJIHEHHE CTOALMX TMEPEA  OTICIOM mesied W 3azad B
coorBeTcTBHH ¢ [TosioskeHHeM 00 oTaele;

obecrieyrBaeT MOJNOTOBKY TPOTHO3a COLMAIbHO-DKOHOMHUYECKOTO  pasBUTHAA
MyHHIMTIATEHOTO paifoHa Ha OYepe/IHOH IO/l U ILIAHOBbIH MEPHOJL;

OCYILIECTBIISET ONEPATHBHOE B3AUMO/IEHCTBHE C NPEANPHATHIMH, OPraHA3aLMIMI 1
yupekIEHUSIMH TI0 BOIIPOCAM COLMAILHO-OKOHOMHYCCKOTO pa3sBUTHA paiioHa ¥ OKa3bIBaeT
MM OPraHH3alHOHHYIO U METOJAMYECKYIO TIOMOIIIb;



[TOJrOTABIMBACT OIOUKETHYIO CMETY Ppacxo/J0B M BHOCHT YTOYHCHHA B CMCETY
anrnapara aJMAHACTPAIMK Ha OYEPESHON TOJL;

MOJTydYaeT B YCTAQHOBJICHHOM MOPSJKE OT OPraHOB CTATHCTUKHM BCE CTATUCTHICCKHE
MaTepuasibl, HeoOXOauMble  JUld  TMOArOTOBKH MPE/UIOKEHUH 10 OT/ICNbHBIM
IKOHOMHYECKHM BOIIPOCAM,

€KEroIH0 TOTOBUT MH(OPMAIHIO 00 HTOTax COLUAbLHO-DKOHOMUYECKOrO Pa3BUTHS
paiiona, nokasarensix 9QGeKTHBHOCTH AeATEIbHOCTH OPraHOB MECTHONO CaMOyIIpaB/ICHHA
MYHHMIMTIAIBHOTO paifoHa, K JoKiany o0 OLeHKe 3 deKTUBHOCTH pabOThl OPraHoB
MECTHOTO CaMOYIIPaBJieHHs 32 OTYECTHbIM TOA W WX IUIAHMPDYEMBIX 3HAYCHHAX Ha
TPEXJIETHUH TIEPHO/I;

eWErofHo obecrednBaeT TOATOTOBKY H  coriacoBanue ¢ MHHUCTEPCTBOM
YKOHOMHKH M TEpPUTOpHAIbHOTO pasBuTHs P/I mokasaresnel macnopra 5kOHOMHIECKOro H
COIMAIBHOTO Pa3BUTHS paloHa,

eXKEMEeCAUHO TpejcTaBiseT B MHHHMCTEPCTBO SKOHOMHMKHM W TEPPHTOPHAILHOTO
pazButusi PJI  JOCTUrHYTbIE 3HAYCHHA nokaszaresied (MHAMKATOpPOB) COLMAIBLHO-
YKOHOMHYECKOTO Pa3BUTHs MYHHILMIIAJIBHOIO paioHa;

NPUHMMAET yYacThe B MoJroToBke Jlokiaza rjiaBbl aIMAHUCTPALMK O IOCTHIHY TBIX
3HAYEHMAX MokaszaTeneil s oneHKH d(DGEKTHBHOCTH JIESATEJIbHOCTH OPraHOB MECTHOI'O
caMOyIpaBlieHus paiioHa 3a OTYETHBIN rojl U X IIAHUPYEMBbIX 3HAYEHHUH HA TPEXJIETHUH
MEepPUOL.

cobupaer u 0600U@ET CHPABOUHYI0 HMHPOPMAIMIO Ui TIOATOTOBKH TMPOCKTOB
pelleHuni, T0KIa10B, AHAIUTHYECKHX CIPABOK;

FOTOBUT IIPOEKTHI OTBETOB Ha 3alpPOChl FOCYIapCTBEHHBIX OPraHOB Poccuiickoit
®enepaiyu, PecryOnuku Jlarectad, opraHoB MECTHOTO CaMOyTpaBlICHUA, YUPEIKIACHHUH,
OpraHu3alvi, rpax/iaH;

PUHUMAET y4acTHe B MOATOTOBKE [UIAHOB M OTYETOB O JESTEILHOCTH OTICIA 33
KBapTaj, NOJYyroJaue, roj;

aHAJIM3UPYeT  (PUHAHCOBO-XO3SMCTBEHHYIO — JEATENLHOCTH — MYyHHLMIAJIBHBIX
YHUTAPHBIX MPEANPUATHIH;

AHATM3UPYET JEATETHHOCTD IPOMBILLIEHHBIX IPEANIPHATHH;

aHaIu3 JIeSTeNbHOCTH CyOBEKTOB MAJOro M CpPEIHero MmpeAarnpHHUMATeIbCTBa Ha
TEPPUTOPHH palioHa;

y4acTBYyeT B [OATOTOBKE MPOBENCHHS CEMHWHApOB, «KPYIILIX CTOJIOB»  H
KOHCYJILTAIIMH 1st CyObeKTOB NPENPUHAMATEIILCKON JAEATEIbHOCTH;

yuacTByeT B IOArOTOBKE HWHGOpMALMM i W3/aHHA WH(MOPMALIMOHHBIX
MaTepHAIoB (KaTaJoru, OPOIIIOPEI, CIIPABOYHAKH, OYKIIEThI M T.11.) 11O BOIIPOCaM Pa3sBHTHSI
MaJIOro ¥ CPeJIHEro MpeAnpHHUMATE/IbCTBA,

cobupaer u 0000maer HHOOPMALHMIO IO PA3BHTHIO NpeanpPUHAMATEILCKON
NEeSTEIbHOCTH B pa3HbIX cepax SIKOHOMHUKH;

OCYIIECTBIISIET aHAJIN3 JIEATEIbHOCTH MO/IBEIOMCTBEHHbIX MpeANpUsITHH,

FOTOBUT MH(OPMALMIO 10 BompocaMm jesateibHocTH OTAena s pasMelieHHs Ha
caliTe aMMHHUCTPALIMH palioHa;

paspabaTbiBaeT MPENJIOKEHHs 10  YCTAHOBJIEHHWIO  JIMMHMTOB notpelieHus
NIEKTPOIHEPIHH, BOJbI, Ta3a M YCJIyr CBSA3H OPraHM3alMAMH W yUpeKICHHAMH paiioHa,
(uHaHCHpYEMBIMH B3 PaiiOHHOTO OrO/DKETa;



yBEeJOMWJISIET [JIaBy ~ a/IMMHMCTPAlMH, OpraHbl TMPOKypaTyphl —HIH Ipyrue
rocy/1lapCTBEHHBIE OpraHbl 000 BeexX Cirydasnx obpalleHust K HeMy KaKux-J1u00 JIHI[ B LEJAX
CKJIOHEHHS €ro K COBEPIICHHIO KOPPYIILMOHHBIX MPABOHAPYIICHHH;
B COOTBETCTBHM C TONOKeHUsMH DeaepaibHOro 3akoHa oT 25.12.2008 Ne273-®3
«O TNpOTHBOAEHCTBMH KOPPYNLMH» NPHHUMACT MEpbl MO  HEIOMYIICHHIO 1000H
BO3MOYHOCTH BO3HHUKHOBEHHSI KOH(DJIMKTA MHTEPECOB, & TAKXKE YBEAOMJISCT B IOPAJIKE,
ONpeIeIEHHOM agmuHucTpanmeit MP «KM3WIIIOPTOBCKUIM paioH», B COOTBETCTBHH C
HOPMATUBHBIMH IIPABOBbIMH aKTAMH Poccuiickoii deaepaiyu, 0 BOSHUKIIEM KOH(IMKTE
MHTEPECOB WK O BO3MOJKHOCTHM €r0 BO3HHKHOBEHHS, KakK TOJIBKO €My CTaHET 00 3TOM
M3BECTHO;

COTJIACYeT ¢ HAYaJIbHUKOM OTJIENa IIPOCKTBI OTBETOB HA 3AMPOCHI rOCY IaPCTBCHHDIX
opranoB PecnyOnuku Jlarectas, TeppUTOpHAIbHBI opran  denepaibHOH CITyKOBI
rocyapcTBeHHOM craTucTuku PJ1 (cTatncTHYeCKue OTYETHI);

FOTOBUT IPOEKTHl HOPMATHUBHBIX MPABOBBIX AKTOB aJAMHHHCTPALMH paiioHa
Co6panus nenyTatos MP «KH3HTIOPTOBCKHIA paiion» B pejesax CBOEH KOMIIETEHIIHH,

B mpeieiax CBOEH  KOMIETEHIMM — OKa3biBaeT — METOAMYCCKYIO  TIOMOIMR
MYHMIIHUTIATBHBIM TIPEANPUATHAM H yUPEKICHHUIM paifoHa, aJMUHUCTPALUSAM CEIbCKUX
MoCeJICHUH panoHa.

3. [TIPABA

3.1. 3aMmecTUTENb> HAYaJIbHUKA OT/AeNa obiazaer npaBamH, NPEAyCMOTPECHHBIMH
3akonom Pecrry6nuku Jlarecran «O MyHHIUIIAIbHON ciyx0e B Pecriybnuke Jlarectany.

3.2. 3aMecTuTeNh HAYQJIbHUKA OT/AENa B MpeJeiax CBOEH KOMIETEHIMH IpH
HCIIOJHEHHH BO3JIOKEHHBIX HA HErO JIOJDKHOCTHBIX 00s3aHHOCTEH 001a/1aeT Clie/IyIonmMH
[IpaBaMH:

IPUHUMAThH PEIIEHUs B COOTBETCTBHH C JIOJDKHOCTHBIMA 00513aHHOCTSIMH;

[0JIb30BaTHCS MHPOPMAIMOHHBIME MaTepuajiaMi M HOPMAaTWBHBIMU IPaBOBLIMH
JIOKyMEHTAMH, HeOOXOIMMBIMH JUISl HCTIOIHEHUS CBOMX JI0JKHOCTHBIX 00s13aHHOCTEM;

3aMpalInBaTh B YCTAHOBJICHHOM MOPS/IKE HHPOPMALIHIO, HEOOXO0MMYIO JUIsl pabOoThI
oTJena,

BHOCHTh HAYQJIbHHUKY OTHeJa [PEeUIOKEHHs [0 BOMPOCaM, OTHOCALIMMES K
KOMIIETEHIIMH OTAeNa, a TAKKEe MPEUI0KEHHS 110 COBEPIICHCTBOBAHHIO paboTsl OT/IEA;

[TOJIb30BATHCS MEYATAMH, IITAMIAME ¥ OJlaHKaMd aIMHHHCTPAMH B COOTBETCTBHH
C YCTAHOBJIEHHBIM [OPSAKOM, YTBEPKACHHBIM MOCTAHOBJICHHEM a/IMUHHCTPALIAH,

NpeACTABIATh HHTEPECH aIMUHHUCTPALIMH paioHa IO BOMPOCaM, OTHOCALIMMCSH K
€ro KOMIETEHIHH.

4. OTBETCTBEHHOCTb

4.1. 3amMecTUTEIb HAYAJTbHUKA OTJEeja HeceT OTBETCTBEHHOCTD, MPEAYCMOTPCHHYIO
sakoHomaTenbeTBOM  Poccuiickoi  dDenepaiuu, PecniyOnuku Jlarecran, a Takke
HOPMATHBHBIMH aKTaMH OPraHOB MECTHOT'O CaMOYMPABICHUS, B T.4.:

33 KQUeCTBO IMOATOTOBKH JIOKYMEHTOB B COOTBETCTBHH C €I'0 KOMIIETEHIIUEH;

32 HEUCIIOJHEHHE WJIM HEHaJyIe)Kallee MCIOJIHEHHE BO3JIOKCHHBIX Ha HETO
JIOJHDKHOCTHBIX 00SI3aHHOCTEH;

ja jieficTBue WM Oe3zleicTBHE, Bedyllee K HapyLICHHIO IpaB M 3dKOHHBIX
MHTEPECOB IPayKaH ¥ OpPraHU3allHi;



3a pasryallleHHe CBEIEHMH Cly:)xeOHOro M HMHOro XapakTepa, CTaBIIMX €My
M3BECTHBIMM IIPU UCTIOJIHEHHUH JI0JDKHOCTHBIX 00S3aHHOCTEH.

33 HECOOIOJCHHe OrpaHMyeHui, 3anperoB W TpeboBaHMii Kk  ciyxkeOHOMY
MOBEACHHIO MYHHIIMITATLHOIO CJIY)KALero, MpejyCMOTPeHHBIX 3akoHoM PecryOmuk
Jarectan «O MyHUIUTIATBLHOM cityxk0e B PecriyOnike Jlarectany;

MHYIO OTBETCTBEHHOCTD, IPEIYCMOTPEHHYIO AEHCTBYIOIIMM 3aKOHOIATe/IbCTBOM.

5. YCJIOBUSA PABOTbI

5.1.Ycnosus paGoTel 3aMecTUTeNs HayajlbHWMka OTaena  OmpesessiorTes B
cooTBeTCTBMM ¢ IIpaBHiaMHM BHYTPEHHErO TPYIOBOIO pAaCropsjKa, YTBEPKICHHBIMH
MOCTAHOBJICHHEM aJIMHHHCTPALHH.

C MHCTpYKLMEH O3HAKOMJICH, OJMH DK3EMILISIp TOJYYMsl Ha PyKH H 00s3yl0Ch
XpaHUTh HA paboyeM MecTe:

(moanucs) (PHO)
« _» 20 1.

B HacTOsMIEH MHCTPYKIIMHU [IPOHYMEPOBAHO, MPOIIHYPOBAHO U 3aBEPEHO MeHaThio 5
(1SITH) JTUCTOB.

Y npapisiiommi 1enamu ' A.l'. 'oceHOB



