JTOJVKHOCTHASI HHCTPYKLUSA
BeyIero cnenuaJncTa oTae/a no SKOHOMHYeCKOH NOJINTHKE, HHBECTHUHAM H
npeAnpUHUMATEIbCTBY

1. OBIIUE MOJOKEHMSI

1.1. Hacrosimas JO/KHOCTHAs MHCTPYKLHMS —OmpeaensieT (QyHKIHOHAIbHbIE
00$13aHHOCTH, IIpaBa M  OTBETCTBEHHOCTh BEIYLIEro CHenuanucTa OTacHa 10
YKOHOMHYECKOH MOIMTHKE, WHBECTHIMSM M MpEANPHUHAMATEIBCTBY (nanee — Bexyuui
CIELMATHCT).

1.2. B COOTBETCTBMH ¢ PeecTpoM JOJDKHOCTEH MYyHMIIMIAIbHOH CilyKObl
JIOJKHOCTH BeyIero crenuaiucTa oT/eNna o 3KOHOMHYECKOH MOJIMTHKE, MHBECTHLIMSIM
¥ TOpeANpPUHUMATENBCTBY (Hajiee - OTAeN) SBISETCS — CTapuIel  JI0JKHOCTBIO
MYHHULIATIAIBHOM CITyKOBI.

1.3. Beaymuii crienMaaieT oT/1el1a Ha3HayaeTes Ha J0JDKHOCTD U ocBOOOKIAETCS OT
JIOJDKHOCTH PAclopsKEHHEM IJIaBbl aIMUHUCTPAIIMK padOHa B MOPAKE, YCTAHOBICHHOM
NIeHCTBYIONIUM TPYAOBBIM 3aKOHOJATENLCTBOM, 3aKOHOM Pecny6nuku Jlarecran «O
MyHHIMIATBHOM cityx0e B Pecriybnmke Jlarectany.

1.4. Beaymuit cneliUaiucT OT/ena B CBOCH ACATCIbHOCTH MOAOTYCTCH HAYaIbHUKY
oTzerna.

1.5. Ha Jgo/mKHOCTH BEAyUIEro Ha3HA4YaeTcs JIMIO, HMMEIONIEE  BLICHICE
npodeccronanbHoe obpasoBanue 6e3 npeabsBieHUs TPEOOBAHUH K CTAKY.

1.6. Beayuumii crieruanucT ot/iena 00sa3an:

3Hath Koncturyumio Poccmiickoit ®enepaunu, @PenepaibHbie 3aKOHBI, YKa3bl
[Ipesunenta Poccuiickoii ®ejiepaliny, OCTAHOBIEHHS U pacropsbkeHns IIpaBuTesibCTsa
Poccuiickoii ®eieparuy, BeJOMCTBEHHbIE MPABOBbIE aKThl (11O HAMPABICHHIO CBOCH
nesrenpHocTH); Koncturynuio PecrnyOnwku JlarecraH, HOpMaTHBHBIE NPAaBOBLIC AKThI
Pecriy6mku Jlarectan (10 HANPABICHUIO CBOEH JEATENBHOCTH); Y CTaB MyHHIHMIIAIBHOTO
paifona «KH3WIIOPTOBCKHH paioH»; MyHHUMIIAIbHBIC HOPMATHBHBIE IPABOBLIC AKTHI
OpraHOB MECTHOTO CaMOYTIPaBJIeHHs (110 HANPABJIEHHIO CBOEH /IESTEIIBHOCTH);

ob6nazaTh HaBbIKaMu A(GGEKTHBHOrO IUIAHUPOBAHHsA pabodyero BpEMEHH U
opraHusauEu  paboThl, OMEPATUBHOIO MPHHATHS W pEAIU3alMK  YIPABICHYCCKHX
pelleHuii, opraHu3amMd M o0ecrevyeHHsl BBITNOJHEHUs 3a/ad, BEICHHS JIC/IOBBIX
eperoBoOpoB, IMyOIMYHOTO BHICTYIUIEHHS, aHAIM3a W MPOTHO3MPOBAHMS, Y4eTa MHCHUA
KOJUJIET, COTPYJIHHYECTBA C KOJUIEraMH M MYHHMIMIIATBHBIMH CITYKalllMMH MHBIX OpraHoB
MECTHOTO CaMOYIIPaBJIEHHs, IOCYIaPCTBEHHBIME CIIY/KAIMMHU, OPraHu3alui paboTel 110
G PeKTUBHOMY B3aUMOJCHCTBUIO € HMHBIMH OpraHaMH MECTHOrO CamoOylpaBjIeHUs,
rocyJapcTBeHHbIME opranamu Poccuiickoit ®enepauu W PecrnyOmuku  Jlarecran,
BIQJICHHS KOMIIBIOTEPHOM M JApYroil OpPrTeXHHKOH, paboThl €O  CilyXeOHBIMHU
JIOKYMEHTAMH, aJIanTallid K HOBOW CHTYyallMd W MPHUHSTHS HOBBIX MOJXO0/0B B PCLICHHH
IOCTABJIEHHBIX 3a/1a4, KBAJIUGHWIUPOBAHHOH pabdOTBI € JHOJBMH T0 HEJIOMYIIEHHIO
JINYHOCTHBIX KOH(MIUKTOB, CHCTEMATHYECKOTO TTOBBIIICHHS CBOECH KBAJIMpHKALHH.

1.7. Beaymuii crienMaincT oTaena JOJUKeH BafeTh B COOTBETCTBUH ¢ Ilepeunem
KBAIM(DHUKALMOHHBIX TpeOOBaHKii K MPOpecCHOHAIbHBIM 3HAHUSAM M HABbIKaM B 001acTH



MH(GOPMALHOHHO-KOMMYHHKAIIMOHHBIX rexnosoruit (MKT) ¢ ydeToM KaTeropui u rpymi
JIOJDKHOCTEH MYHHUIMITATbHON CITyxKOBbl, yTBEPKAEHHBIM MOCTaHOBJIEHUEM
agMunHcTpay MP «Ku3nIropTOBCKHit palOH», B TOM YHCIIE:

JHAHMAMHM QINapaTHOrO W IPOrpPaMMHOro —obecredeHus, BO3MOXKHOCTEH U
0COOEHHOCTEH  TPUMEHEHMs  COBPEMEHHBIX MH(pOPMALIMOHHO-KOMMY HUKAIIMOHHBIX
TEXHOJIOTHH B OpraHax MECTHOIO CaMOyNpaBJieHu, o0umx BOMPOCOB B 00JacT
obecneyeHnst HGOPMAIIMOHHON O€30MACHOCTH; CHCTEM B3aUMOJICMCTBHS C IpakaHAMH
M OpraHM3alMiMM, CHCTEM MEXKBEIOMCTBCHHOIO B3aUMOJEHCTBHS, HH(POPMAIIMOHHO-
AHAIMTHYECKHX CcHCTeM, obecneunBaiommx cbop, 00paboTky, XpaHeHHC W aHAIIH3
JIAHHBIX, CUCTEM YIIPaBIEHHs dJIEKTPOHHBIMH apXHBAMHU;

HaBblkaMH paboTel € BHYTPCHHHMH H nepupepuifHbIMU  yCTPOHCTBAMH
KOMITBIOTEPA, ¢ MHYOPMALMOHHO-TEIEKOMMYHHKALIMOHHBIMH CETSMH, B TOM HHCIIC CETBIO
MHTepHET, B OIEPAlMOHHOM cucTeMe, B TEKCTOBOM PEIAKTOPE, € 9JIEKTPOHHBIMH
TabiuiaMy, ¢ 0a3aMM JIAHHBIX, YIPABJIEHHS OJICKTPOHHOH MOYTOM, MOArOTOBKH
MPE3eHTAIH, HCTOIB30BAHMS TPAPHUCCKUX 00BEKTOB B DJIEKTPOHHBIX JIOKYMEHTaX,
paboThl C CHCTEMaMH B3aMMOJICHCTBHS C IPKAaHAMHM M OpraHU3alHsIMH, C CHCTEMaMH
MEKBEIOMCTBEHHOTO B3aUMOJICHCTBHS, ¢ HHPOPMAIIMOHHO-AHATUTHICCKMMHU CHCTEMaMH,
obecreunBaiomuMu  coop, 00paboTKy, XpaHeHHe M aHaiu3 JaHHBIX, € CHCTCMamu
yIpaBjieHus 2JIEKTPOHHBIMU apXHBAMH.

1.8. Bemymmii crenuanuct OTAeNa B CBOCH JIEATEJILHOCTH pPYKOBOACTBYETCH
3aKOHOJATCIPHBIMA ¥ HOPMATHBHBIMA JIOKyMEHTaMH B 00BEME, HEOOXO0AUMOM  JUJIst
UCTIOJTHEHHUS COOTBETCTBYIOIIHMX JOJKHOCTHBIX 00si3aHHOCTEMH, YcraBoM
MYHHMIMOAIBHOTO  paioHa «KuswmoproBckuil  paiion»,  MHCTpyKumeh 1o
IeJIONPOU3BOJICTBY M PerinaMeHToM aAMHHHCTPALHH MP «Ku3uiopTOBCKHH panon»,
[MonoXeHHeM  OTAeNa 10  JKOHOMHYECKOW  MOJNMTHKE,  WHBCCTHLHAM M
MpearpUHUMATENILCTBY, U HacTOsIIEl  JIOJDKHOCTHOM — MHCTpyKiwmeH, [lpaBuiamu
BHYTPEHHEr0  TPYJOBOTO  pacmopsaka B aIMHHHCTPALWH, yTBEPKIAECHHBIMH
MOCTAHOBJICHUEM a/IMHUHUCTPALIHH.

1.9. Bo Bpemsi OTCYTCTBHs BEJIyIIEro crenuaiucra oTiacia cro 00s13aHHOCTH B
OJHOM OOBEMe HCIIONHSET JIMI0, Ha3Ha4aeMoe B YCTaHOBJICHHOM IOpPAJIKE ["naBoi
aIMHHUCTPALIMH TI0 TIPE/ICTABICHHIO HauYaJlbHUKa OTAE/A.

2. JOJDKHOCTHBIE OBSA3AHHOCTH

2.1. Begyumii cienpanuct o0s3aH:

obecrieunBaTh BbIMOAHEHHE (eepanbHbIX 3aKOHOB, 3aKOHOB PecnyOamnku
JlarecTas, MHbIX HOPMATHBHBIX IIPABOBBIX AKTOB H MYHHIHMIIAIBHBIX MPABOBBIX aKTOB IO
BOIPOCAM, OTHOCSIIMMCS K €10 KOMIIETEHIINH;

OTYMTHIBATHECS TEPe] TNIABOH aJMMHMCTPALMK W HAYILHAKOM OTACHa M0
pe3yJibTaTaM COOCTBEHHOM CITy)KeOHOH IeATeIbHOCTH;

NOJIrOTABIMBATE MIPEJIOKEHUS 110 BOITPOCaM JIeATEILHOCTH OT/IE]A;

MOJArOTABIMBATE TPOEKTHl ~MYHHIMNAIbHBIX TPABOBbIX aKTOB, JIOFOBOPOB,
COrMAIICHMH, a TaKkKe MHBIX CIyKeOHbIX JOKYMEHTOB II0 BOIPOCaM, BOIPOCAM,
OTHOCSIIIUMCS K €r0 KOMIIETECHINH;



[1OJIrOTABIMBATH IMPOEKTHI OTBETOB Ha 3alpPOChl OPraHoB rocy/1apCTBEHHOH BJIACTH
M MECTHOrO CAMOYIpaBjieHHs, OOpalleHHH IPaK/IaH, 001IeCTBEHHBIX 00BbEAMHEHHH,
OpraHu3alyii 10 BOMPOCaM, OTHOCAIIMMCS K €ro KOMIETCHIIH;

BBINOJHATE PA0OTHI 110 COCTABICHUIO NIEPUOINYECKOM CTATUCTUYECKOM
OTYETHOCTH M  €JMHOBPEMEHHbIX  OTYETOB  MPEANPUATHA IO (dbopmaM U B CPOKH,
YCTAHOBJICHHbIE OQHUIMAIBLHBIMHE OpPraHaMu;

[10IrOTABIIMBATh MPOEKThl OTBETOB HA OCHOBE MEPBHYHBIX NOKYMEHTOB, a TAKKC
CBOJOK, OTYETOB, MNPEICTABISEMBIX IOPA3ACNCHUAMN MPEANPUATHS, HAKATUTMBACT
JIaHHbIE 0
BBIMOJIHEHUH TUIAHOBBIX 3aJlaHMi, CBEJICHHS, COJEPKALIHe PpasIMYHbIC KAaYCCTBCHHLIC
XapaKTePUCTHKH COCTaBa, MEPCOHaNa, TEXHOJIOTHYECKOro obopy/10BaHMsl, TPAHCTIOPTa H
Ap.;

OCYIIECTBIISTH POBEPKY MPABUJIBHOCTH MOJTYYEHHBIX IaHHBIX, HX COTIOCTABHMOCTD
[0 OTAENBHBIM IOIPa3/ICNICHUAM ¢ JAHHBIMH 32 NPEAIECTBYIOLIHUE IEPHO/IBL;

CHCTEeMATU3UpOBaTh W 00pabarThiBaTh [MOPOBBIE JAHHBIC (oCyIIECTBIATh  MX
PYIITHUPOBKY, MOJCYHTHIBATH HTOTH, PACCUHTHIBATE OTHOCHTE/ILHLIC MIOKA3ATENN 1 T.JL.);

NIPUHMMATH y4acTHe B paboTe 10 aHalu3y IIPOU3BO/ICTBEHHOM H X035 CTBEHHO-
(pUHAHCOBOH JEATENBHOCTH MPENPUATHAS;

FOTOBHTBH 3aMpOChl JUISl TMOJBEJEHHS HTOrOB IO IOKA3aTENsIM, YCTAHOBJICHHBIM
nocraHoBIeHMeM ajMubHMcTparmn  MP  «KH3MIIOPTOBCKMH — paHOH» /ULl OLCHKHM
3} HeKTUBHOCTH AEATEIBHOCTH I'TIaB CEJICKUX nocenenuit MP «Ku3uItOpTOBCKHH PaioH;

MOJArOTABINBATh  pa3/IMYHbIe  CIPaBKH  HA OCHOBE JAHHLIX CTATHCTHHCCKOTO
yuera,

NPUHUMATL HEOOXOJAMMbIE MEpBl MO HCMONB30BAHUIO B paboTe COBPEMEHHBIX
TEXHUYECKHX CPEJICTB;

[IO/IrOTABJIMBATE OTUETHl O CBOEH CIyKEOHOH JEsTCIbHOCTH W O BbINOTHCHHH
MOPYYEHHUH PYKOBO/JICTBA,;

BBLIMOJAHATH OTAEJbHBIC IOpYYEHHMS M YyKa3aHWs [JIaBbl aJIMUHUCTPAlMH, H
HauaJgbHHUKA OT/E]a IO BOIMPOCaM, OTHOCSIIUMCS K €r0 KOMIICTEHIIHH;

YBEJIOMJIATh [JIaBy ~aJMHHMCTPALH{, OpraHbl MPOKypaTypbl HWIH Jpyrue
rocylapCTBEHHBIE OpraHbl 000 BCeX Cirydasx obpareHus K HeMy Kakux-J1u00 JIHIL B LEJX
CKJIOHEHHMS €r0 K COBEPIICHHIO KOPPYIILMOHHBIX TPaBOHAPYILICHHH;

B COOTBETCTBHM ¢ TONokeHUssMH DeepanbHOro 3akona ot 25.12.2008 Ne273-®3
«O TMPOTHBONEHCTBMH KOPPYNIMKH» NPHHAMATH MEpbl IO  HEJOMYIICHHIO mo0oi
BO3MOYKHOCTH BO3HHMKHOBEHHMSI KOH(DIMKTa MHTEPECOB, a TAKKE YBEAOMIIATH B MOPAIKE,
onpeneseHHoM aaMuHucTpaimeit MP «KusunopToBCcKkui  paon», B COOTBETCTBHH C
HOPMATHBHBIMH TPABOBBIMH akTamu Poccuiickoi deiepanvi, 0 BO3HUKIIEM KOHPIHKTE
HHTEPECOB MM O BO3MOKHOCTH €r0 BO3HHKHOBCHHS, Kak TOJNBKO CMY CTAaHCT 00 sTOM
M3BECTHO;

FOTOBHTH MPOEKTHl OTBETOB HAa 3alpOChl FOCYIAPCTBEHHBIX OPraHOB, OPraHoB
MECTHOTO CAMOYTIPaBIIeHHsl, OpraHn3aluii, yupexK ACHAH;

HCTIONHSITh WMHBIE OOS3aHHOCTH B COOTBETCTBMM C 3aKOHOJATENbCTBOM P,
MYHHUIUIATBHBIMU [IPABOBBIMU aKTAMH.



3. [IPABA

3.1. Bemymmii creuuanuct o0aajnaeT IpaBaMH, pelyCMOTPEHHbIMHE  3aKOHOM
Pecriy6snku Jlarectan «O MYHHIHMIIATEHOH CityxK0e B PecnyOnuke Jlarectany».

3.2. Beaymmii CnenMaiucT B ITpeJeiax CBOEH KOMIICTCHLMH IpH MCTIOJIHEHHH
BOBIOKEHHBIX HA HErO JOJDKHOCTHBIX 00s3aHHOCTEH 00aaeT Cle/lyloMMH TIPABaMHU:

IPMHAMATH PEIIEHUs B COOTBETCTBHH C IOJDKHOCTHBIMH 0053aHHOCTAMH,

Mpe/ICTABIISITh HHTEPECh aMHHHCTPALK MyHHIHUTIATLHOTO paiioHa 10 BOIIPOCaM,
CBOEi KOMIETEHLMH B MOPsJIKe, YCTAHOBICHHOM T0BCPEHHOCTLIO,

ampaliMBaTh M IOJydaTh B YCTAHOBJCHHOM MOpAAKE  OT CTPYKTYPHBIX
MoJpas/IeeHnii MHBIX OPraHoB IOCYAAPCTBEHHOH BIACTH M MECTHOTO camoyTnpaBJIeHHs,
NPENPHUATHN, YUPEXKICHUH H OpraHu3aiuid He3aBUCHMO OT bopM cOOCTBEHHOCTH
HeOOXOMUMBbIE  MaTepHalibl, JOKYMEHTbl H  JIpYyTrylo unpopmaimio B 00beMax,
HEOBXOMMMBIX JUTSl HCTIOTHEHHMS JOJDKHOCTHBIX 0053aHHOCTEH;

BHOCHTb NPEIOKEHHSI O COBEPLICHCTBOBAHUH JICATEILHOCTH OT/C/I4;

BHOCHTH M COIJIACOBBIBATH TPOEKTHI MYHMIMIAJIBHBIX HOPMATHBHBIX 4KTOB H
JPYTYIO CIyKeOHYI0 TOKYMEHTAIHIO 110 BONPOCAM, OTHOCAIIMMCA K €10 KOM MeTeHLUH;

Ha 03HAKOMJICHHE C JIOKYMEHTaMH, YCTaHaBIMBAIOIIUMHK €ro MpaBa 1 0053aHHOCTH
[0 3aMeIaeMoil JIOJDKHOCTH MYHHIMIAIBHOH CITy)KObI, KPUTEPHUAMH OLCHKH KadecTsa
WCITOTHEHMS JIOJKHOCTHBIX 00SI3aHHOCTEN U YCTIOBUAMH IIPOABOKEHH 10 ciyxoe;

Ha obecreueHre OpPTAHM3AIMOHHO-TEXHUUYECKHMX YCIIOBHH, HEOOXOAUMBIX JUIsl
MCIIOJHEHHUS JOJKHOCTHBIX 0053aHHOCTEH;

HCIIONB30BaTh B YCTAHOBJICHHOM [OPSAJIKE CHCTEMbI CBS3H, KOMMYHHUKALWH H
MH()OPMALTHOHHBIE PECYPCHI;

mepenaBaTh B YCTAHOBICHHOM  TMOPSIKE HeoOX0UMyI0  WH(OpMAIIHIO
rOCYJApCTBEHHBIM ~OpraHaM, OpraHaM MECTHOrO CaMOyIpaBiICHHA, MpeAnpUATHSIM,
YUpEIkKIEHUSM U OPTaHM3aLUSIM 110 BOIIPOCaM, OTHOCAIIMMCA K €r0 KOMITETEHLIHH;

OCYIIECTBIATh HWHBIC IIpaBa B COOTBETCTBUM C  3aKOHOJATE/ILCTBOM PO wu
MYHHIUTIATBLHBIMH [TPABOBbIMH aKTAMH.

4. OTBETCTBEHHOCTDb

4.1.Bemymuii CTIEHMAINCT OT/IENa HECET MPElyCMOTPEHHYIO 3aKOHOAATEILCTBOM
Poccwuiickoit @enepanuu, Pecrrybnuku JlarecTas, a Tak)ke HOpMAaTHBHBIMH aKTaMH
OpraHOB MECTHOTO CaMOYIIPaBJICHHs OTBETCTBECHHOCTD:

32 KAYECTBO TIOIOTOBKH JTOKYMEHTOB B COOTBETCTBHH C €0 KOMIICTCHIIMCH;

32 HEWCHOJHEHHE WM HEHaJIekaliee HCIOJHCHHE BO3JIOKCHHBIX Ha HETO
JOKHOCTHBIX 00SI3aHHOCTEH;

3a jeiicTBMe WM Oe3JeiicTBHe, Belyllee K HapyLICHHIO IpaB M 3aKOHHBLIX
MHTEPECOB IPaKJaH U OpPraHu3alii;

3a pasrialleHHe CBEICHHH CITy)keGHOrO M MHONO Xapakrepa, CTABUIMX CMYy
M3BECTHBIMHU TIPH UCTIOJIHEHHH J0JKHOCTHBIX 0053aHHOCTEH.

38 HecoOJIONEHHe OrpaHHueHHi, 3ampeToB M TpeOOBaHMH K ciyskeOHOMY
[IOBEICHUIO MYHHIMIATBHOIO CIIyJKallero, npeayCcMOTPEHHBIX 3akoHoM PecmyOuanku
Jlarectan «O MyHMIMTIANBHOM cityk0e B PecryOnuke Jlarectam;

HHYIO OTBETCTBEHHOCTD, NPELyCMOTPEHHYIO EHCTBYHOIIHM 3aKOHOAATELCTBOM.



5. VCJIOBUSI PABOThHI

5.1.YcnoBust pabOThl  [J1ABHOIO cnemmanucra  Oraena  onpeedoTes B
cooTBETCTBMHM ¢ IIpaBuyiaMy BHYTPEHHEro TPYJOBOTO pacropsiKa, YTBEPIKACHHBIMH
[TOCTAHOBJIEHHEM a/IMAHUCTPALIHH.

C MHCTpYKIME O3HAKOMIJICH, OJMH DK3CMILIAP MOJIYHHI Ha PYKH U 00s3yI0Ch
XpaHuTh Ha pabo4YeM MeCTe:

(moamnuce) (®HO)
« » 20

B HacToseil HHCTPYKIMH IPOHYMEPOBAHO, IPOLIHYPOBAHO ¥ 3aBEPCHO NEYATHIO 5
(ISTh) JIUCTOB.

Y rpapisitoI|H eTaMu A.I'. ['ocenoB



